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CLERK

At its annual meeting the School Board shall appoint, on recommendation of the
Division Superintendent, a person as Clerk of the School Board and fix his/her
compensation.

A. Appointment, Compensation, Bond, Duties. The Clerk shall be responsible for
keeping a record of the meetings and proceedings of the Board, and such records,
documents, and correspondence pertaining to the actions and proceedings of the Board,
including all bids submitted on any building, material, supplies, work, or project to be let to
contract. Under the direction of the Clerk, others may assist in these records retention
responsibilities. The Clerk is authorized to sign and certifyfor the Board official documents
which may be required in the course of business. The Clerk may maintain records in an
electronic format. The Clerk will work under the supervision of the Superintendent and will
perform all duties required by law and such other duties and functions as may be assigned
by him/her.

B. Deputy Clerk. The Board may appoint a Deputy Clerk to act when the Clerk is not
available.

C. Terms of Office. The terms of office of the Clerk and the Deputy Clerk shall be one
year.

D. Bonding. The Clerk and any Deputy Clerk will furnish a corporate surety bond of not
less than $10,000 conditioned upon the faithful performance and discharge of the Clerk’s
duties as such.
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