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FISCAL RESPONSIBILITY 
 

The purpose of this policy is to ensure that adequate fiscal responsibility and 
control are maintained for funds entrusted to the Loudoun County Public Schools in 
adherence with internal controls established by the Business and Financial Services 
Department.  

 
A. Financial Accountability 

 
1.  Teachers and other school staff who come into possession of any 

funds in connection with school division-sponsored activities will not leave the money 
unattended. As soon as possible, and no later than the end of the school day or upon 
conclusion of an activity, teachers and other school staff in possession of funds shall 
turn it over to the designated person in the school or Principal for safe-keeping and 
proper accounting.  

 
2. All non-school LCPS staff who come into possession of any funds in 

connection with school division-sponsored activities will not leave the money 
unattended.  As soon as possible, and no later than the end of the workday, staff in 
possession of funds shall turn it over to the Accounting Division for safe-keeping and 
proper accounting. 

 
3. Each LCPS School and department is responsible for maintaining 

proper controls over the receipt, storage, and deposit of Loudoun County Public 
Schools funds according to the Department of Business & Financial Services 
requirements.  
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