POLICY: 4350
Page 1

VENDOR RELATIONS

Loudoun County Public Schools (LCPS) has established guidelines for vendor
relationships.

A. Access to School Premises. No vendor, agent, or sales representative may
enter the schools to advertise or sell goods or services to employees or students,
except as provided herein and in accordance with Virginia law and all School Board
policies. Anyone found soliciting goods or services to students or employees in the
schools or on school property during school hours without authorization from the
appropriate school principal, Superintendent, or their designee may be issued a no-
trespass letter and/or removed from school property in accordance with Policy 6620
and its accompanying regulation.

1. Vendors are not permitted to make appointments with individual
School Board employees without the permission of the appropriate school
principal, the Superintendent, or their designee. No vendor is permitted to sell,
arrange demonstrations of products or services, or take orders for goods or
services without prior authorization from the appropriate school principal,
Superintendent, or their designee.

2. This does not prevent vendors regularly supplying goods and services
to LCPS from having access to the schools in the course of their routine business
duties in accordance with the law and contract.

B. Prohibition on Solicitation or Acceptance of Gifts.

1. No employee with responsibility for a procurement transaction shall
solicit, demand, accept, or agree to accept from a bidder, offeror, contractor, or
subcontractor any payment, loan, subscription, advance, deposit of money, services
or gifts with a value of more than twenty dollars ($20), present or promised, unless
consideration of substantially equal or greater value is exchanged.

2. No bidder, offeror, contractor, or subcontractor shall confer upon any
employee having official responsibility for a procurement transaction any payment,
loan, subscription, advance, deposit of money, services, or gifts with a value of more
than twenty dollars ($20), present or promised, unless consideration of substantially
equal or greater value is exchanged.
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C. Disclosure of Subsequent Employment. No employee or former employee
having official responsibility for procurement transactions shall accept employment
with any bidder, offeror, or contractor with whom the employee or former employee
dealt in an official capacity concerning procurement transactions for a period of one
year from the cessation of employment by the school division, unless the employee or
former employee provides written notification to the division prior to commencement
of employment by that bidder, offeror or contractor.

D. Ethics in Public Contracting.

1. Each offeror or bidder shall certify, upon signing their proposal or bid,
that to the best of their knowledge, no LCPS official or employee having official
responsibility for the procurement transaction, or member of their immediate family,
has received, or will receive, any financial benefit of more than nominal or minimal
value relating to the award of the contract. If such a benefit has been received, or will
be received, this fact shall be disclosed with the bid or proposal or as soon thereafter
as it appears that such a benefit will be received. Failure to disclose the information
prescribed above may result in the suspension, debarment, or rescission of the
contract made, or could affect payment pursuant to the terms of the contract.

a. In the event the offeror or bidder has knowledge of any such
benefit, the offeror or bidder shall submit this information with its bid or
proposal. If knowledge of such benefit occurs after the inception of a
contract, the contractor shall disclosure such information to the
Purchasing Agent as soon as practicable.

b. If the Purchasing Agent determines that the information received
concerning any such benefit has either: (i) not been disclosed, or (ii) the
information provided is inadequate; the Purchasing Agent may require
the offeror, bidder, or contractor to furnish, under oath, answers to any
questions related to such possible benefit.

2. By submitting their proposals or bids, offerors and bidders certify that
their proposals or bids are made without collusion or fraud and that they have not
offered or received any kickbacks or inducements from any other offeror or bidder,
supplier, manufacturer, or subcontractor in connection with their offer or bid, and that
they have not provided any public employee having official responsibility for the
procurement transaction any payment, loan, subscription, advance, deposit of money,
services or anything of more than nominal value, present or promised, unless
consideration of substantially equal or greater value was exchanged.
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Cross Refs.: Policy 2160, Conflict of Interests and Disclosure of Economics Interests;
Policy 6620, Access Control on Loudoun County Public Schools (LCPS) Property

Legal Refs.: Code of Virginia, 1950, as amended, §§ 2.2-4369, 2.2-4370, 2.2-4371, 2.2-
4372.
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