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USE OF COPYRIGHTED MATERIALS 

 
All Loudoun County School Board employees and students are subject to the 

provisions of the Copyright Law and are responsible to maintain the highest ethical 
standards in the use of all copyrighted materials. 

 
 A.  Expectations. The Loudoun County School Board prohibits the illegal use or 
unauthorized copying of copyrighted works.  
 

1. Unlawful copies of copyrighted works may not be made or used on LCPS 
computers, online network or any other LCPS equipment within LCPS facilities or at 
official LCPS functions. Employees or students who violate the School Board policy or 
copyright law do so at their own risk and may be held personally liable for copyright 
infringement and may be subject to disciplinary action. 

 
2. The use, display, performance, distribution or reproduction of copyrighted 

works, including computer software, audio and video works, sound recordings, books, 
software applications, electronic works, digital and non-digital materials and 
photographs are controlled by federal law. Copyright owners have the exclusive right to 
use, modify, display, perform, distribute and reproduce their works. Federal law does 
provide limited exceptions which may permit certain uses of copyrighted works in some 
circumstances.  

 
3. The Loudoun County School Board encourages its staff and students to 

enrich the educational experience by making proper use of supplementary materials. 
However, each staff member and student are responsible for complying with copyright 
law. Any employee or student who is uncertain as to whether reproducing or using 
copyrighted works complies with the division procedures or is permissible under law, 
should contact their school librarian or the LCPS Library Media Services Supervisor, 
who will provide clarification and assist staff members and students in obtaining proper 
authorization to make use of protected works when such authorization is required. 
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