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DISPOSAL OF SURPLUS PERSONAL PROPERTY 

 
The Superintendent shall designate staff to sell, transfer, trade, or otherwise 

dispose of personal property belonging to the Loudoun County Public Schools (LCPS) 
which has become obsolete, unusable, or surplus. 

 
A. Definition. Personal property is defined to mean all equipment and supplies 
other than buildings and land. 

 
B. Methods. The disposal of surplus property will be by the method determined 
by LCPS staff to be most advantageous to the school division. Available methods 
include: 

1. Transfer to Loudoun County agencies; 
 

2. Sale to other public jurisdictions; 

3. Sale by competitive bids or public auction (in person or online); 

4. Trade-in on the purchase of other like items; 
 

5. Disposal as scrap for recycle or solid waste; 
 

6.  Donation to a Virginia nonprofit organization which is exempt for taxation 
purposes under § 501(c)(3) of the Internal Revenue Code (for any obsolete property); and 
 

7.       In the case of obsolete educational technology, including hardware and 
software, donation to other school divisions, to students, as provided in the 
Commonwealth of Virginia Board of Education guidelines, and to preschool programs in 
the Commonwealth of Virginia. 

 
C. Other Methods. Other methods most economical for the school division may be 
used if disposal of surplus property cannot be achieved by one or more of the above 
options. 

 
D. Fixed Assets. Upon disposal of fixed assets (those with an initial purchase 
price exceeding $5,000) in any manner, notification shall be sent to the Department of 
Business and Financial Services. The notification shall include a description of the 
property, and the LCPS asset tag number (if applicable). Additionally, any items that 
are sold, including the amount, will be reported to the Department of Business and 
Financial Services. 
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Legal Refs: Code of Virginia §§ 22.1-129, 22.1-199.1 

https://law.lis.virginia.gov/vacode/title22.1/chapter9/section22.1-129/
https://law.lis.virginia.gov/vacode/title22.1/chapter13/section22.1-199.1/

