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DUTIES AND RESPONSIBILITIES OF TEACHERS

Teachers shall comply with all state and federal laws, State Board of Education
policies and regulations, and policies, rules, and regulations of the Loudoun County
School Board, the Superintendent, and their work locations. In addition to teaching, the
duties and responsibilities of a teacher include but are not limited to those outlined in
this policy.

A. Lesson Plans. Lesson plans shall be completed in advance of instruction and
should be accessible so that a substitute, in an emergency, could provide instruction.

B. Reports. All reports and records should be made as requested and submitted
as required.

C. School Keys and ID Badges. School keys and ID badges must be protected
and are for use by the teacher only.

D. Student Misconduct and Absenteeism. All serious or recurring problems of
student misconduct or student absenteeism should be discussed with the principal or
their designee to prevent the development of more serious situations.

E. Student Supervision. Students must be supervised in classrooms, co-
curricular activities, and activities throughout the building and campus, (e.g. recess,
cafeteria, bus, and hallway).

F. Meetings. Attendance at meetings is required, including staff meetings, staff
development meetings, department or grade level meetings, and meetings with
parents.
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