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SEPARATION OF STAFF MEMBERS 

 
 

Employees can separate from employment with Loudoun County Public Schools 
(LCPS) in one of three ways, retirement, resignation, or dismissal. Submittal for any of 
these ways is done through the Human Resources Management System (HRMS). The 
Superintendent or designee is authorized to approve separation of employees.  
 
A. Retirement.  LCPS participates in the Virginia Retirement System (VRS). 
Employees may retire in accordance with the provisions of the VRS and receive 
retirement benefits in accordance with Policy 7628 (Retirement Benefits). 
 
B. Resignation. 
 
LCPS employees may resign under the procedures set forth in Regulation 7318.1. The 
Superintendent or designee may approve the resignation request of any employee. The 
Superintendent or designee shall also have authority to grant or deny a request for 
resignation tendered by licensed staff after June 15 of the school year prior to the 
school year in which the resignation takes effect by an employee who is under contract 
with LCPS. 
 
C. Dismissal.  The Superintendent shall implement procedures for the dismissal of 
all LCPS employees in accordance with applicable state and federal laws. 
 

The contract of a teacher, or any other employee who is required by the State 
Board of Education to hold a State Board of Education certificate to be employed in that 
position may be terminated or not renewed, pursuant to applicable provisions of the 
Code of Virginia, and as provided in Policy 7650 (Professional Staff Contracts). 
 

Any non-probationary employee who is not required by the State Board of 
Education to hold a certificate to be employed in that position may be dismissed, as 
provided for in Policy 7024 (Classified Employee Dismissal and Demotion Grievance 
Procedures). 
 
 
[Former Policy 7-18] 
Adopted: 6/13/72 
Revised: 6/22/93, 5/10/11, 4/26/16 
Current Revision: 4/23/2024 

______________________________________________________________________
______________________________________________________________________ 
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