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ABSENCE WITHOUT APPROVED LEAVE 

 
 

An employee who is absent without approved leave is subject to termination or 
other disciplinary action.  In addition, the salary of such employee will be deducted for 
the amount of time of unapproved leave. 

 
An employee who does not report to work without notifying his or her supervisor 

will be deemed to have voluntarily resigned his or her position after three (3) 
consecutive days, unless the employee can provide verifiable evidence of extenuating 
circumstances, as determined by the Superintendent or designee. 
 
[Former Policy 7-62] 
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Legal Refs: Code of Virginia, 1950, as amended, §60.2-618(1) 

https://law.lis.virginia.gov/vacode/title60.2/chapter6/section60.2-618/

