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REPORTS OF MISSING CHILDREN 

Loudoun County Public Schools (LCPS) shall collaborate with law enforcement 
to identify and report missing children. 

A.          Duty When Notified That a Child Is Missing. Pursuant to Va. Code § 52-31.1, 
law enforcement will provide reports of the disappearance of any child living within the 
School Division. Upon notification by a law enforcement agency of a child’s 
disappearance, the principal or designee shall indicate, by mark, in the child’s 
cumulative record that the child has been reported as missing. Upon notification by 
law enforcement that the child is located, the principal or designee shall remove the 
mark from the record.  
  

       For the purpose of this policy, a “mark” means an electronic or other indicator 
that: (i) is readily apparent on the student’s record; and (ii) immediately alerts any 
school personnel that the record is that of a missing child.  

B.         Duty to Report When Records Are Requested. Upon receiving a request from 
any school or person for the cumulative records and birth certificate of any child who 
has been reported by law enforcement to be missing, the school being requested to 
transfer the records shall immediately notify the law enforcement agency that reported 
the child's disappearance of the location of the school and/or the person requesting the 
cumulative records and/or birth certificate of the child, without alerting the requestor of 
such report.  

C.           Duty to Report When Unable to Obtain an Enrolled Student’s Scholastic Records 
After a Student’s Transfer to LCPS.  

1.            Whenever a student transfers to LCPS from another school division, the 
scholastic record, or a copy of the scholastic record, shall be transferred from the 
student’s former school division to LCPS. The Division Superintendent or designee 
shall notify local law enforcement of any enrolled student whose cumulative record 
they have been unable to obtain within 60 days or sooner, if the Division 
Superintendent or designee has reason to suspect that the student is a missing child.  
 

2.            Within fourteen days after enrolling a transferred student, the principal or 
designee shall request that the principal or designee of the school previously  
enrolled submit documentation that a certified copy of the student's birth record was 
presented upon the student's initial enrollment.  
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Leg Refs.: Code of Virginia §§ 22.1-3.1, 22.1-288.1, 22.1-289, 52-31.1 

https://law.lis.virginia.gov/vacode/title52/chapter7/section52-31.1/
https://law.lis.virginia.gov/vacode/title22.1/chapter1/section22.1-3.1/
https://law.lis.virginia.gov/vacode/title22.1/chapter14/section22.1-288.1/
https://law.lis.virginia.gov/vacode/title22.1/chapter14/section22.1-289/
https://law.lis.virginia.gov/vacode/title52/chapter7/section52-31.1/

